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APS INTRANET - CONSTRUCTION AND MAINTENANCE

This document is written for the following area(s) checked below:

Xl R&D [ ] Production [ ] Repair & Maintenance | [_] Customer
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1.0 PURPOSE

To document the APS intranet setup and provide some instruction for maintenance.

1.1 Pending Iltems

e Set up a sandbox to develop new function so rollout won't interrupt service (John 2/5/2013)

e Look into Caspio's Tasks feature and Datahub extension (Matt 2/5/2013):
http://www.caspio.com/extend/platform-extensions/datahub.aspx

o Perhaps improve file management -databases for ‘uncontrolled' files
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2.0

INTRANET FILE LAYOUT

2/2/2013- PENDING: Sandbox for development after initial release so pages can be
deployed quickly

Located on the walinvent server

Home page is: link

HR has maintains the Management Manual files in the hr > management-docs folder (you
will not see if you don't have permission. Internet Users who don't have access will see this
message:

= [ E [ |

— N G
e | | Il L e8s

IS '| @ http://walinventl:81/hr/management-docs/testpdf O ~ & X || B, |‘,l K| Bc.

File Edit View Favorites Tools Help
5k 5 MWD Equipment APS Te... Suggested Sites v ” 5 v B v [ = v Pagev Safetyv Tools~v i@~ i

Server Error

401 - Unauthorized: Access is denied due to invalid
credentials.

You do not have permission to view this directory or page using the credentials that you
supplied.

HTML pages are kept at the root - each dept has a folder with a sub folder for images
Preface sub pages for a dept main page with the dept abbrev (e.g. docmgt_template.html).
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[ Name Date modified Type Size

./ App_Data 1/29/20133:48 PM  File folder

1 aspnet_client 11/27/2012 5:19 PM  File folder

| backup 27472013 957 AM File folder

1 Caspio 1/27/201310:34 AM  File folder

| dept_docs 1/15/2013 202PM  File folder

| docmgt 1/16/2013 200 PM  File folder

|/ home 12/17/2012 8:40 AM  File folder

& hr 1/31/201311:46 AM  File folder

| images 12/14/201212:15..  Filefolder

L index files 10/31/20123:45PM  File folder

M it 1/15/201311:23 AM  File folder

L0 TT files 1/27/201310:36 AM  File folder

1 payroll 1/27/2013 3:23 AM  File folder

| safety 1/29/2013 5:56 PM File folder

L stuff 2/4/201310:00 AM  File folder

1 training 1/17/201310:35 AM  File folder

éj book_room.html 1/23/201311:21 AM HTML Document 4KB
.ej book_rooms_calendar.html 1/23/2013 8:45 AM HTML Document TKB
& defaultcss 11/5/20096:02PM (S5 File 4KB
.dj docmgt.html 1/31/201311:34 AM  HTML Document 6 KB
a docmgt_docalerts html 12A12/201211:19 ..  HTML Document 5KB
2 docmgt_DR_Form.html 1/25/20139:51 AM  HTML Document 3KB
'.dj Download-requests-public.html 1/15/2013 314 PM  HTML Document 3KB
.dj Download-requests-supervisor.html 1/15/2013321PM  HTML Document 3KB
5"3 Employee_Bulletin_Board_For_Sale html 1/30/20139:58 AM  HTML Document 3KB
a Employee_Bulletin_Board_For_Sale-list.htm! 1/30/201310:07 AM  HTML Document 3KB
@ employee-search-print.html 1/9/2013 2:26 PM HTML Document 3KB
.dj employee-search-update-data html| 1/10/201310:58 PM HTML Document 5KB
a Feedback_Error_Reporting.html 1/25/20139:44 AM  HTML Document 3KB
] HR.html 1/27/20138:04 PM  HTML Document 9KB
a hr_contact_update_form.html 1/7/2013 8:09 PM HTML Document 3KB
.éj HR_new_hires.html 1/18/201310:19 AM  HTML Document 4KB
ﬂj hr_only.html 1/27/2013 331 AM HTML Document 4KB
.6'3 hr_wellness.html 1/31/201311:44 AM  HTML Document 9 KB
.c'.'j index.html 2/4/2013 3:50 AM HTML Document 9KB
2] Thtml 1/27/201311:28 AM  HTML Document 6 KB
a Keyword.htrml 1/18/2013540 PM  HTML Document 3KB
.ej Iynn.html 1/25/2013 3:22PM HTML Document 4KB
'.dj Menus.html 1/17/20134:30 PM HTML Document 4KB
.dj password_reset.html 1/10/201310:27 PM  HTML Document 3KB
2] payroll html 1/29/201310:10 AM ~ HTML Document 4KB
.63 payroll_only.html 1/29/20139:41 AM  HTML Document 3KB
.ej payroll_supervisorshtml 2/3/2013 8:43 AM HTML Document 4KB
.dj payroll_supervisors_manualtime.html 1/29/201310:07 AM  HTML Document 3KB

a payroll-employee-timeoff.html 1/28/20136:38 PM HTML Document 5KB
@ policy_docs.html 1/25/20136:04 PM HTML Document 5KB
'.dj policy_docs_employee_man_with_sections,html 1/22/2013 5:14 PM HTML Document 3KB
.dj policy_docs-edit.html 1/25/201312:46 PM HTML Document 6KB
5"3 policy_docs-supervisors.html 1/16/201310:54 AM  HTML Document 4KB
a safety.html 1/29/20136:51 PM  HTML Document 3KB
2] safety-only.html 2/3/2013 4:27 PM HTML Document 4KB
.djtralnmg‘htm\ 1/31/201311:25 AM  HTML Document 8KB
a training_customer_detail_mgt.html 1/4/201311:33 AM  HTML Document 4 KB
.c'.'j training_instruct_evaluators.html 2/1/201311:54 AM HTML Document 3KB
a training_product_detail_mgt.html 1/4/201311:35 AM  HTML Document 4KB
2] Training_supervior_employee_assign.html 1/21/201311:48 AM  HTML Document 4KB
ﬂj Training_supervior_employee_reports,html 2/1/201311:35 AM  HTML Document 4KB
.63 Training_supervior_employee_tracking.html 1/29/201311:55 AM  HTML Document 4 KB
.c'.'jtraining-attendan:e-add.html 2/1/201310:56 AM  HTML Document 4KB
a training-attendance-update. html 1/21/201310:51 AM  HTML Document 3KB
2] training-course-add-TRN html 1/31/201311:24 AM HTML Document 4KB
.ej training-course-catalog-full-search.html 1/8/2013 7:25 PM HTML Document 3KB
'.dj training-course-catalog-modify-inprocess.html 1/25/20134:06 PM HTML Document 3KB
.dj training-course-catalog-release.html 1/22/20133:59PM  HTML Document 3KB

éjtraining{nur;a—data;heet.html 1/31/201311:07 AM  HTML Document 3KB
.éj training-course-delivery-add html 1/25/201312:50 PM  HTML Document 4 KB
.e:]tralnlng-coursE-dEI\vEry-search.html 1/31/201311:31 AM - HTML Document 3KB
33 training-course-delivery-tracking-test.html 1/17/20134:34 PM  HTML Document 5KB
a training-course-delivery-update.html 1/21/201311:30 AM  HTML Document 4KB
2 training-registration-database. html 1/29/20131:34 PM HTML Document 3KB
.éjtraining-;earch.html 1/8/2013 3:32 PM HTML Document 3KB

E] web.config 11/2/20129:48 AM XML Configuratio... 1KB
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3.0

CASPIO BRIDGE HOSTED DATABASE SOLUTION

¢ Monthly subscription

IMPORTANT NOTE: Our Caspio Bridge software expires on Nov 27, 2013 (our P.O. 38076).

e Used for Employee Directory and Book Meeting Rooms on the HOME page, and Training
tracking.

e The" _Wall" items are only a copy - not deployed, the base files are the originals
create by Mike at Caspio and may be deployed. Check the "Properties" option to see
what HTML pages a Datapage may be deployed.

¢ Administrator credentials have been logged into the IT database (2/4/2012 by Matt). You log
into to Caspio Bridge from the caspio company main page: http://www.caspio.com/

Users can be created if needed to allow others in to database (e.qg., if they will be syncing
Excel or Word docs), but not needed yet.

o Each Datapage search is a 'data transfer' as are upload/download s. These actions count
toward monthly allotment.

e See Stuff folder on Intranet for Caspio Bridge video clips and Docmgt's backup TB drive.

e For search - always select "contains" for text fields.

e Check monthly usage - Select Account > Usage Statistics

Usage Statistics =

Package Type: Medium
Period: November 28, 2012 - November 29, 2012

Billing Cycle 2 of 30 days | Mext cycle begins on: December 28, 2012
= 6.67% |
DﬂtﬂPﬂges 17 of 999 | 13 Built and deployed | 4 Built and not deployed
] 1.7% |
Storage 2 MB of 50,000 MB
I 0% |
Data Transfer 10 MB of 2,000 MB
I 0.48% |
Auto Emails 0 of 50,000
I 0% |
API Calls 0 of 50,000
I 0% |

Except for DataPages and Storage, values are as of midnight (Pacific Time) Movember 25, 2012

Change Package][ Close ]
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3.1

3.2

Caspio Bridge Interface

Limited changes to the Caspio style sheet chosen Light Blue. You can assign different ones at
the datapage level.

The Icon toolbar - Starts with the Explorer window, then you have Refresh, Export, Import,
Copy, Rename, and Help. When you have an authenticated datapage selected, there is a Key
icon to logout.

/
@ https:/, aspic.com/ - Caspio Bridge - bb.caspio.com - Account ID : docmagt - Windows Internet Explorer provided by APS Techno M

File }ﬁ View Options Account Window Help

|[3{i]|ale|@ & 14 new alerts |17, Upgrade Account

-

= Exploring : Styles _1ojkd
e Ben | D v | X| 6
2 [=f Dark Orange
[ Fire Red
[ Leaf Green
[ Light Blue =

[ Light Blue_Caspio

[ Light Blue_for_EM

[ Light Blue_for-LastCourseNo_
[ Light Blue_for-print

[ Light Blue_Training_mainpage
[=f Modern Blue (default)

[ Office Green

[ Plain

[ Simply Gray

4

I (3
#,100% JI

Figure 1: Caspio Bridge Interface - Style option selected; Arrow shows Explore Icon

Linking to Excel - Creating a Web Profile - Caspio Users
Here- we can create local copies to keep in sync. It is a ONE-WAY push from Caspio.
Step 1.  Download Microsoft Plugin from Caspio site

Step 2.  In Caspio Bridge, click Users and create a profile:
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3.3

Step 3.

& Exploring : Users AE %

"2 Mew User . New Web Service Profile 5! Properiies | x

F¥docmgt i

‘Web Service Profile Properties % I
Profile name:  docmgt_jmt

Joan-Intranet

Description:

Admin email:

jthomas@aps-tech.com

WSDL URL:

htips://b6.caspio.com/ws/api.asmx?wsd|

Password:

Enable access to all objects.
Profile can create objects
Required SSL encryption
Enable access to all DataPages

|QDBIZGL.!6IyKGJ6?CJwZ

Regenerate Password

Disable profile [ QK

Cancel H Apply \

In Excel, enter the profile and login information.

Home

Insert Formulas Data

Page Layout

Data Data
Caspio Data

Get  Refresh || Logout

Online Help
Check for Updates

Review

SR EEE e

View Developer Add-Ins

About Caspio Bridge Plug-in

Caspic Bridge Web Services Login

Profile:

Password:

Account ID: |

Caspio Bridge

Remember password

Online Help
Check for Updates
About Caspio Bridge Plug-in

b
A A B C D E F G H 1 I
1L L]
2
3
)
5
6 Get Data u
; Select Caspio Bridge table or view: ok |
i

-

Book_Room

Employee_Search
Lookup_Room_Names
Lookup_time

Lookup_Trainers
Train_CourseLog_TRN10000_Upd,

f

Training_DOCTRN 10000
Training_Sef_Registration
Update_Record_Employee_Dir{view)
Users_of_Employee_Dir_Logins
Users_of_Training_DB_Editing
Users_of_TrainingDB_Loginsfview)

Updating User Roles - Access to Authenticated areas -Role Assignments

In the Admin_Role_Assignments folder, the Update Employee Intranet Roles datapage (link
on the http://walinvent1:81/IT only.html page) allows you to change users access. You could

just go into the Employee_Search table and check the "Role" check box - but the interface is

faster.
To create a new role:
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Step 1.  Add a new Yes/No check box to the Employee_Search table

Step 2.  Create a new view linked to the Employee_Search table where the check box label.
Check out existing construction.

= Exploring : Views

Eoven i [ oot | X| 5
A |emplnyee_supervisnr g View_Super_and_Acct Role
A N — = View_Super_and_Instruct

[=IView Supervisor:

View Wizard %

Field Properties
Select from available fields on the left and enable them for use on the right.

Field Optons
Employee_Search.Supervisor = Include field in View
Employee_Search.badge_photo_link Name: Employee_Search_Role_Supervisor
Employee_Search.Contact S .

1 Filter data by this field
Employee_Search.Submitted
v Employee_Search.Role_Supervisor Comparison type: | Equal [=]
Employee_Search.Role_Admin Value:

Employee_Search.Role_Participant
Employee_Search.Role_Instructor
Employee_Search.Role_HR
Employee_Search.Role_Super_and_Instructor
Employee_Search.Role_Instructor_Evaluator
Employee_Search.Role_Super_and Acct
Employee_Search.Role_Acct
Employee_Search.Role_Safety |
Employee_Search.NOTES -
LR n ] »
Inciude all | Exclude all [ Hide excluded

Cancel H < Back ” Next = H\ﬁnish ]
N\

\

Step 4.  Click the Authentication Icon and enable - select the view you created - select
custom and Email/Password fields.

Step 3.  Create a folder and Datapage inside it.

NOTE: While you can redirect pages after authentication - It only allows you to go to
one page, so | don't use it.

Customizing a Report's Column Width
Create an HTML block with the field label in it:
<div style="width:150px;">[@field:Doc_No]</div>

For example, in the Admin_Policy _Docs_DB datapage folder, see Docs_Policy _Dept_Edit. The
doc number and title columns are customized in the modify form table
(http://walinvent1:81/policy docs-edit.html).

2/8/2013-Caspio is looking to see if this can work for the open link field.
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4.0 BOOKING CALENDAR FUNCTIONALITY

4.1 Datapages
41.1 Room_Reservations_Users Folder
¢z Exploring : DataPages /Room_Reservations_Users M= =
[GjOpen |g|New [FfEdit € Deploy | X | 5| CF | 5 Properties [ Move [ Revisions
S Caloncr Upct

Email

Password

=2 Exploring : DataPages JRoom_Reservations_Users
[ open 5| Mew [5f Edi %Dﬂpﬂw| X| ‘ @| [j| (57 Properties [ Move [ Revisions

[=|Calendar Update FEELGUSGN

L

=
= Logout
4 Room Name-* —Select— =
i .
_ Room Notes First make your selection above E|
i
i Date-
= Use Time From* —Select- [=] Until  —Select-[7]
Mtg Description

= Exploring : DataPages /Room_Reservations Users
[%Open (3| New [5]Edit %Dep]oy| 3% | | |1_-;|| g| &' Properties [ Move [ Revisions
E5Book_Room

[=|Calendar Updatg

& Calendar Update

Room Time Time Mtg

Date Name From Until Description

1M18/2013 Large 2:00 300 For Denis B. |@l Detfails EJ Delete
Conference PM PM
Room

Records 1-1 of 1
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e= Exploring : DataPages /Room_ Reservations Users = %
- (% Open | 5jMNew [57Edit %Deplur| * | B9 [j| [ Properties | Move [f| Revisions

Eoo:_Enum Wall & Users Update Info Wall
ook_Room_Wa

Calendar Update .

gcmmm Update wan | | UPdate User Information for Joan Thomas

S Search Rooms First Name Joan

=] Search Rooms_Wall

Users Update Info Last Name Thomas

i
Email jthomas@aps-tech.com
Change Password?
Password jthomas

Confirm Password Change  jthomas

Update

Report Abuse Trial Created with Caspio

4.1.2 Room_Reservations_Public Folder

¢e= Exploring : DataPages -/Room_Reservations Public

_ [ Open |5|New [37 Edit %Deplqr| X||ﬁl| [{E|| [j'|"]3mperies - Move Ihﬂmm

#m|Book Room Calenda
EINew User

& Users Password Racoverv

& Book Room Calendar
# 4 February 2013 #» W ¥
Sunday Meonday Tuesday Wednesday Thursday Friday
27 28 29 30 H 1=
Large
Conference
Room |
From 10:30 =
AM Until 11:30
AM
3 4 L] 6 7 €
Rear Large
Confarenca Cnnfaranca
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