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This document is written for the following area(s) checked below: 

 R&D  Production  Repair & Maintenance  Customer 
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1.0 PURPOSE 
To document the APS intranet setup and provide some instruction for maintenance. 

1.1 Pending Items 
• Set up a sandbox to develop new function so rollout won't interrupt service (John 2/5/2013)
• Look into Caspio's Tasks feature and Datahub extension (Matt 2/5/2013):

http://www.caspio.com/extend/platform-extensions/datahub.aspx
• Perhaps improve file management -databases for 'uncontrolled' files

http://walinvent1:81/docmgt/docs/(http:/www.caspio.com/extend/platform-extensions/datahub.aspx�
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2.0 INTRANET FILE LAYOUT 
• 2/2/2013- PENDING: Sandbox for development after initial release so pages can be

deployed quickly 
• Located on the walinvent server
• Home page is: link
• HR has maintains the Management Manual files in the hr > management-docs folder (you

will not see if you don't have permission. Internet Users who don't have access will see this
message:

• HTML pages are kept at the root - each dept has a folder with a sub folder for images
• Preface sub pages for a dept main page with the dept abbrev (e.g. docmgt_template.html).

http://walinvent1:81/index.html�
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3.0 CASPIO BRIDGE HOSTED DATABASE SOLUTION 
• Monthly subscription

IMPORTANT NOTE: Our Caspio Bridge software expires on Nov 27, 2013 (our P.O. 38076). 

• Used for Employee Directory and Book Meeting Rooms on the HOME page, and Training
tracking.

• The "_Wall" items are only a copy - not deployed, the base files are the originals
create by Mike at Caspio and may be deployed. Check the "Properties" option to see
what HTML pages a Datapage may be deployed.

• Administrator credentials have been logged into the IT database (2/4/2012 by Matt). You log
into to Caspio Bridge from the caspio company main page:  http://www.caspio.com/

Users can be created if needed to allow others in to database (e.g., if they will be syncing
Excel or Word docs), but not needed yet.

• Each Datapage search is a 'data transfer' as are upload/download s. These actions count
toward monthly allotment.

• See Stuff folder on Intranet for Caspio Bridge video clips and Docmgt's backup TB drive.
• For search - always select "contains" for text fields.
• Check monthly usage - Select Account > Usage Statistics

http://www.caspio.com/�
http://www.caspio.com/�
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3.1 Caspio Bridge Interface 
Limited changes to the Caspio style sheet chosen Light Blue. You can assign different ones at 
the datapage level. 
The Icon toolbar - Starts with the Explorer window, then you have Refresh, Export, Import, 
Copy, Rename, and Help. When you have an authenticated datapage selected, there is a Key 
icon to logout. 

Figure 1: Caspio Bridge Interface - Style option selected; Arrow shows Explore Icon 

3.2 Linking to Excel - Creating a Web Profile - Caspio Users 
Here- we can create local copies to keep in sync. It is a ONE-WAY push from Caspio. 
Step 1. Download Microsoft Plugin from Caspio site 

Step 2. In Caspio Bridge, click Users and create a profile: 
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Step 3. In Excel, enter the profile and login information. 

3.3 Updating User Roles - Access to Authenticated areas -Role Assignments 
In the Admin_Role_Assignments folder, the Update Employee Intranet Roles datapage (link 
on the http://walinvent1:81/IT_only.html page) allows you to change users access. You could 
just go into the Employee_Search table and check the "Role" check box - but the interface is 
faster. 
To create a new role: 

http://walinvent1:81/IT_only.html�


2/19/2013 [CATEGORY] REV [STATUS

INTRANET - CONSTRUCTION AND MAINTENANCE 
Step 1. Add a new Yes/No check box to the Employee_Search table 

Step 2. Create a new view linked to the Employee_Search table where the check box label. 
Check out existing construction. 

Step 3. Create a folder and Datapage inside it. 

Step 4. Click the Authentication Icon and enable - select the view you created - select 
custom and Email/Password fields. 

NOTE: While you can redirect pages after authentication - It only allows you to go to 
one page, so I don't use it. 

3.4 Customizing a Report's Column Width 
Create an HTML block with the field label in it: 
<div style="width:150px;">[@field:Doc_No]</div> 
For example, in the Admin_Policy_Docs_DB datapage folder, see Docs_Policy_Dept_Edit. The 
doc number and title columns are customized in the modify form table 
(http://walinvent1:81/policy_docs-edit.html). 
2/8/2013-Caspio is looking to see if this can work for the open link field. 

http://walinvent1:81/policy_docs-edit.html�
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4.0 BOOKING CALENDAR FUNCTIONALITY 

4.1 Datapages 
4.1.1 Room_Reservations_Users Folder 
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4.1.2 Room_Reservations_Public Folder 




